


K. New Business

1.

A

Reference Policy

Collection Management Policy

Internet & Digital Services Policy

Smoke-Free Library Policy

Drug & Alcohol-Free Library Policy

Cost of Living Adjustment Recommendation for FY 2026-2027
Merit Pool Recommendation for FY 2026-2027

Salary Schedule for FY 2026-2027

L. Closed Session

The President may entertain a motion to enter into closed session in accordance with

the Illinois Open Meetings Act

M. Return to Open Session

N. Adjournment

ACTION
ACTION
ACTION
ACTION
ACTION
ACTION
ACTION
ACTION

ACTION



DRAFT MINUTES ONLY

WEST CHICAGO PUBLIC LIBRARY DISTRICT
BOARD OF TRUSTEES
REGULAR MEETING MINUTES
MONDAY, MARCH 23, 2026
7:00 P.M.

A, CALL TO ORDER: President Jakacki called the meeting to order at 7:00
p.m.

B. ROLL CALL:

TRUSTEES PRESENT: Corrine Jakacki, President; Pat Weninger, Secretary;
and Aimee Cavataio, Treasurer; Laurxa Finch (by videoconference) and
Michael Wonderly, Members.

STAFF PRESENT: Benjamin R. Weseloh, Library Director; Jennifer Gunn,
Adult Services Manager; Luke Sutton, Youth Services Manager (entered
before Department Manager's Report); Juan Martinez, Facilities
Assistant; Nick Del Giudice, Public Relations Specialist; Jason Rock,
Information Technology Librarian.

C. APPROVAL OF THE MINUTES:
1. Regular Meeting - February 23, 2026: Ms. Weninger moved to approve
the Minutes of February 23, 2026 as amended; seconded by Ms. Cavataio.

- Page 2, Item H-1l, first paragraph, should read: "...Scott Grotto
submitted his resignation from the Board due to other personal
commitments."

Roll Call Vote - Yes: Cavataio, Finch, Weninger, Wonderly, Jakacki.
Motion Carried.

D. RECOGNITION OF THE PUBLIC: Sufiyan Mohammed, who was later sworn in
as a new member of the board.

E. PUBLIC COMMENTS: Mr. Mohammed thanked the Board for reaching out to
him regarding the open board position.

F. Ordinance 26-02 - An Ordinance Appointing a Library Trustee:

Ms. Weninger moved to appoint Sufiyan to the library Board of Trustees;
seconded by Mr. Wonderly.

Roll Call Vote - Yes: Cavataio, Finch, Weninger, Wonderly, Jakacki.
Motion carried.

Sufiyan Mohammed was sworn in as trustee in accordance with Illinois
Statute 75 ILCS 16/30-40 {a); and he joined the trustees aL Lhe board
table.

G. AGENDA - ADDITICNS/DELETIONS: None.
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H. TREASURER'S REPORT:

1. Approval of the Bills for April 2026: The new Treasurer,

Ms, Cavatailo, moved to approve the payment of the bills in the amount
of $214,814.78; seconded by Mr. Wonderly.

Rell call Vote - Yes: Cavataio, Finch, Mohammed, Weninger, Wonderly,
Jakacki. Motion carried,.

2, Financial Statements for March 2026: The Financial Statements were
reviewed during the Directer's report, Item J-2.

I. Communications: None.

J. REPORTS:

1. President: Ms. Jakacki stated that a recording of the ILA Webinar
Trustee Forum is available to trustees who were unable to watch it on
the day of, as well as access to the slides used by the presenter. The
webinar explained how a library gets to levy, why to levy, what the
budget is, the difference between a municipal library versus a district
library, how the two are taxed differently, and how the levy is handled
differently. The next trustee webinar is April 4, 2026, on Empowering
Patrons Through AT Literacy.

The trustees are now required to file their 2026 Statement of Economic
Interest, which 1s completed electronically. Access to the form is
avallable via the trustee's library email account, and was sent from
DuPage County on March 3rd, 2026, with a subject line of "Notice: Time
to File 2026 Statement of Economic Interest.”" The filing deadline is
May 1, 2026.

Ms. Cavataio and Ms. Jakacki met to talk about the Treasurer's role and
responsibilities.

President Jakacki recommended the trustees sign up for the RAILS
e-newsletter at RAILSlibrary.org because the newsletter is a great way
to keep up on what is going on at Illinois libraries.

The Board of Trustee annually performs a director's evaluation in the
May time frame. The Director also completes a self-evaluation.

Ms. Jakacki will send the trustees the Board's standard evaluation form
in mid to late April. The trustees will complete the evaluation
anonymously and send it back to Ms., Jakacki, who will compile all the
numbers as well as capture trustees' comments. The trustees will go
into closed session during their May meeting to discuss the evaluation,

Ms. Jakacki will not be present for the April meeting; Ms. Weninger
will chair the meeting.

2. Library Director: Mr. Weseloh stated the Library is 67% of the way
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through its fiscal year. The revenues received remain at 97%, which is
roughly $100,000 short of the budgeted revenue. The Library has yet to
log its second half of the PPRT and the Per Capita Grant; and three
months remain to collect interest and fees. Ninety nine percent of the
budgeted property tax revenue has been collected. Expenditures are
running slightly behind fiscal year elapsed at 60%.

Department managers submitted their respective department's budget data
to inform the creating of the 2027 fiscal draft budget, which will be
presented to the Finance Committee in April. Mr. Weseloh suggested a
meeting date of April 15, 2026. The Library administration will present
the COLA, merit recommendations, and proposed salary schedule at that
time.

Legislative Update: The Director stated that HR7661 was introduced in
Congress in February. The bill, known as the Stop the Sexualization of
the Children Act, has been denounced by the ALA as amounting to a
federal book banning bill.

The Tllinois House of Representatives introduced House Bill 5236, known
as the Digital Library Protection Act. This bill is designed to help
libraries with the cost structures created by book publishers who are
charging a lot of money for e-materials. The Act aims to prevent
publishers from imposing unfair restrictions on libraries when
licensing e-books, digital audiobooks, and other electronic literary
materiais. It further would prevent publishers from restricting a
library's ability to determine loan periods, charging libraries more
than the public for the same item, or limiting the number of licenses a
library can acquire after an item is available toc the public.

The Act has been assigned to the Tillinoils House of Representatives
Consumer Protection Committee for consideration.

Mr. Weseloh attended a Ready, Set, Advocate meeting on March 11, 2026,
convened by ILA and the Public Policy Committee. Another meeting is
scheduled for March 25, 2026.

The Director attended a SWAN meeting on March 20, 2026, at which Aarcn
Skog, the chair of the Public Policy Committee, indicated that the
publishers' lobbyists are also lobbying their position on HB5236.

The Dolly Parton Tmagination TLibrary is moving forward. It provides one
free book a month delivered to the home of families with children age 0
to 5 who register. Sufficient funds have been raised for the first two
yvears of the program for West Chicago, with funds provided by the
Library Foundation, the Rotary, WeGo Together for Kids, and the Library
itself. A memorandum of understanding is being drafted between the
Library and the Dollywood Foundation. Library staff will be trained on
the book ordering system; and a program kickoff is scheduled for
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April 18, 2026.

A meeting will ke held at Cantigny Park March 25, 2026, with the Dolly
Parton Imagination Library organization to discuss bringing the program
to a broader audience in DuPage County and seeking additional funding
from other agencies and organizations to try to offer the program
County-wide.

Some brochures for the Metra advertising campaign went live the week of
March 2, 2026. As of March 6, 2026 the program's QR codes were used
just over 100 times via scans in the four days the brochures were
available.

RAILS 1s seeking additional entities to add to its Explore More
Illinocis program. The newest attraction is the Winnetka Park District,
which offers Illinois users passes to the swimming beach, valid for
daily admission.

The ALA annual conference, will be held June 25 to 29, 2026 in Chicago.
This year marks the 150th anniversary of the ALA. The ILA annual
conference is in Peoria from October 6 to 8, 2026, with a theme of
Fired Up and Ready to Go.

The Micro Pantry construction is nearing completion. The Library is
working with the City in terms of permitting restrictions and approval
of the installation of a c¢oncrete pad upon which the pantry will be
installed.

The We Go Full Steam Ahead train project is running a little behind
schedule, and the unveiling is now planned to coincide with the
Railroad Days festival.

The Library's in-service was held March 6, 2026; and the in-service
survey results were available to the trustees for review. During the
day, staff addressed special projects, tasks, and organization of
departments, all of which are difficult to achieve while the library is
open or when patrons are present,

3. Department Managers: Written reports from department managers were
included in the board packets.

(Luke Sutton, Youth Services Manager, entered.)
Jennifer Gunn, Adult Services and Teen Services manager, provided a
presentation to the Board. Ms. Gunn has held her position for almost a

year. The department has nine staff members in addition to the manager.

The department's missicn is "to make library resources known and
p Y
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accessible to everyone."

The teen area has been redecorated this year, and a specific entryway
has been created to designate the separate space. A new, more
eye—catching sign has been added, as well as a whiteboard, some games,
a drafting table, a bar-height table, four new cubicles, and two sets
of booth seating.

The department has hosted in its common space art installations, such
as the Calaveras, concerts, and dance performances, including the high
school musicians.

A Spanish information center board and a Spanish printing center board
have been added, as well as signage for the Spanish literature and a
book menu with recommended readings.

The department staff provide scheduled one-on-one assistance from a
librarian, notary services, test proctoring, device advice, and
technology assistance; and the department offers study rooms and access
to computers.

The department has a favorite authors program through which patrons can
have their favorite authors' new books put on hold for them
automatically if they sign up.

The department provides many different customer services. Interlibrary
loans, and reader's advisory; and staff connect people to community
resources.

The Library of Things includes a sewing machine, and a giant inflatable
screen and projector to show a movie on your lawn. The department has a
seed library; and the most popular seeds were the onions and the
tomatees.

Computer classes for adults are available, monthly craft classes —- one
per guarter is bilingual -- and all of the passive crafts and
activities are bilingual. Book clubs and quarterly reading programs are
also offered. One program that was held tracked the history of women
silversmiths. Programs for teens include snack testing, teen cafe,
crafts, and open mic. The department alsoc offers homework help and
video game club. The teen advisory board meets and discusses what kind
of things they would like to see at the library; and they also have
volunteer opportunities, like helping to decorate the library for
Christmas.

The department does outreach to schools and to senior communities in
West Chicago. Staff engages with the seniors by organizing a quarterly
craft, leading book talks, providing a readers' advisory; and staff



DRAFT MINUTES ONLY

bring books to the seniors for checkout; and the seniors can return the
items that they checked out the following month. Seniors are signed up
for library cards.

The department has partnerships with many community organizations in
many different capacities; such as, the West Chicago History Museum,
Healthy West Chicago, and Gallery 200.

4, Policy Committee: The Policy Committee met March 16, 2026 at

6:30 p.m. In attendance were Ms. Weninger, Chair; Ms. Finch and

Mr. Wonderly, members; Ms. Jakacki, ex officio; and Mr. Weseloh, staff.
There were no minutes to approve.

The committee reviewed the Fixed Asset/Capitalization Policy, the
Investment of Public Funds policy, the Purchasing policy, and the
Library Credit Card policy, the latter which increases the number of
staff members with cards from four to six. These policies were
considered by the board under New Business at the March Board Meeting
upon recommendation by the Policy Committee.

Discussion was had at the Policy Committee meeting regarding Artificial
Intelligence and how the Library can best handle that. The committee

discussed the Electronic Board Meeting Attendance policy. The committee
asked Mr. Weseloh to discuss several items with the Library's attorney.

The next Policy Committee meeting is scheduled for April 9, 2026 at
7:00 p.m. The meeting adjourned at 7:40 p.m.

K. UNFINTSHED BUSINESS:

1, Strategic Planning Scope of Work: The board discussed the plan to
develop a new strategic plan and hiring a consultant to help with that
project, such as to reach out into the community to talk to those
people who are not library users, to find out what do they think of the
library, what do they want to see from their library, and what would
make them library users.

An RFP is needed for different consulting firms to respond to.
Ms. Jakacki asked Mr. Weseloch to review RFPs from other libraries and
find out what they had used.

Mr. Weseloh will bring an RFP to the board in May; he will send the RFP
to a number of consulting firms, review the responses, and pick the top
three with which to schedule presentations from before the board. The
board will select the consultant the Library will work with; and

Mr. Weseloh will be the interface with the consultant firm.

The estimated cost of engaging a consultant to prepare a strategic plan
is between $20,000 to $30,000. The board will ask for a breakdown of
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the different levels of engagement. Discussion was had about
identifying the people who do not use the library, find cut why they do
not use the library, and what can be done differently to encourage them
to become involved with the library.

After the RFP is fine-tuned by Mr. Weseloh and the board, it will ke
distributed in the newspaper, and on the Library's website. Responses
will be requested to be submitted within four weeks, in the July
timeframe, and presentations will be scheduled for August. The
prospective consultants will be asked if they can help the library with
a framework to revise or refine the strategic plans in future years.

L. NEW BUSINESS:

1. Fixed Asset/Capitalization Policy: Ms. Weninger stated the Policy
Committee recommends approval of the Fixed Asset/Capitalization Policy
as it stands. The changes that were made were highlighted in blue.
Roll Call Vote - Yes: Cavataio, Finch, Mohammed, Weninger, Wonderly,
Jakacki. Motion carried.

2. Investment of Public Funds Policy: Ms. Weninger stated the Policy
Committee recommends approval of the Investment of Public Funds policy,
with the text remaining as is.

Roll Call Vote - Yes: Cavataio, Finch, Mohammed, Weninger, Wonderly,
Jakacki. Motion carried.

3. Purchasing Policy: Ms. Weninger stated that the Policy Committee
recommends the approval of the Purchasing Policy.

Roll Call Vote - Yes: Cavatailo, Finch, Mohammed, Weninger, Wonderly,
Jakacki. Mection carried.

4, Library Credit Card Policy: Ms. Weninger stated that the Policy
Committee recommends that the board approve the Library Credit Card
Authorization policy with the change of increasing the number of
employee cards from four to six, plus the Director, for a total of
seven,

Roll Call Vote - Yes: Cavataio, Finch, Mohammed, Weninger, Wonderly,
Jakacki. Moticn carried.

M. CLOSED SESSION: None held.

N. RETURN TO OPEN SESSION: None.

Q. ADJOURNMENT: Ms, Jakackl stated there was no reason to move into
closed session; therefore the board did not move into closed session;

therefore there was no need to return to open session. Ms. Jakacki
adjourned the meeting at 8:25 p.m.



WEST CHICAGO PUBLIC LIBRARY DISTRICT

BOARD MEETING DATE: 27-Apr-26
FINANCIAL STATEMENT DATE: March 31, 2026
Payroll dated:
3/13/2026 Net Payroll 5 41,205.85
Federal Liability Payment 5 12,459.44
State Liability Payment 5 2,577.92
Paylocity Fee S -
3/27/2026 Net Payroll S 41,490,18
Federal Liability Payment S 12,494.40
State Liability Payment S 2,574.82
Paylocity Fee S 653.11
TOTAL S 113,455.72
Republic Bank
Operating - Manual Cks Check No. S 17,862.72
Operating - System Cks Check No. S 119,537.68
Operating - Credit Card Check No. 5 4,374.09
Librarian's Petty Cash Check Na. S -
TOTAL ) 141,774.49
Total Bills for Approval S 255,230.21

Board Approval
Signature:

Board Approval Date:
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WEST CHICAGO PUBLIC LIBRARY DISTRICT
Budget vs. Actual Summary
For the 9 Month{s} Ended March 31, 2026

75% of Fiscal Year

% of
Account Description Total Actual Total Budget Budget
REVENUE
Property Taxes 2,969,936 2,976,853 100%
interest 62,230 76,350 82%
Replacement Taxes 28,544 50,952 56%
Service Fees 15,132 12,200 124%
Other Revenue {Program Rental} 20 - 0%
Grants 2,903 42 958 7%
Miscellaneous 789 1,500 53%
Debt Proceeds / Sale of Asset - - 0%
Transfer-in - - 0%
Actual Revenues 3,079,555 3,160,813 97%
Budgeted Revenues 3,160,813 |
% Diff 97%
% of
Account Description Total Actual Total Budget Budget
OPERATING EXPENDITURES
Personnel 1,334,511 1,999,073 67%
IMRF 86,279 127,000 68%
Administrative 51,701 90,162 57%
Admin Technology 102,987 172,358 60%
Library Materials - Books 91,658 129,315 71%
Library Materiais - Periodicals 10,108 10,950 92%
Library Materials - Audio & Visual 24,086 58,535 40%
Library Material - Maintenance 2,188 10,520 21%
Technology Services 73,833 96,573 76%
Programs 25770 41,149 63%
Marketing & Promotion 20,022 31,005 65%
Facilities & Operations 154,784 215,901 72%
Utilities 64,628 99,102 65%
Professional Services 66,783 65,570 102%
Board Expenses 3,240 12,600 26%
Actual Expenditures 2,112,575 3,160,813 67%
Budgeted Expenditures 3,160,813
% Diff 67%
SURPLUS / (DEFICIT) FROM OPERATIONS 966,980 - n/a
CAPITAL EXPENDITURES & DEBT SERVICE
Equipment & Building 292 755 325,000 90%
Actual Expenditures 292 755 325,000 90%
Budgeted Expenditures 325,000
% Diff 90%
TOTAL SURPLUS / (DEFICIT) 674,225 (325,000)
BEGINNING FUND BALANCE 1,627,313
ENDING FUND BALANCE 2.301,538
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Law Offices of
Peregrine, Stime, Newman, Ritzman & Bruckner, Ltd.

221 EAST ILLINOIS STREET
P,O. BOX 564
WHEATON, ILLINOIS 60187-0564
PHONE (630) 665-1900
FAX (630) 665-0407
E-MAIL: rritzman{@psnrb.com
HARTMAN E, STIME (1927-1991)
ROY I PEREGRINE (1928 - 2022)
THOMAS M. NEWMAN
ROGER A, RITZMAN
MARK A. RITZMAN

MEETINGS OF PUBLIC BODIES ON ELECTION DAYS PROHIBITED

TO: Public Library Clients
FROM: Roger Ritzman/Mark Ritzman
DATE: March 26, 2026

This Memorandum is simply a reminder that, per a recent amendment of the OMA, Board meetings and
Committee meetings (meetings of public bodies) may not be held on election days.

Attached for easy reference is a copy of our Memo About Recent Amendments To OMA And FOIA sent
December 3, 2025.

The relevant statutory language effective January 1, 2026 states:

Sec. 2.07. Meetings on election days; prohibited.

a. A public body may not hold or schedule a regular or special meeting on the day of a general primary
election, a general election, a consolidated primary election, or a consolidated election, as defined in the
election Code.

b. A home rule unit may not hotd or schedule meetings in a manner inconsistent with this Act. This Section is
a denial and limitatidn of home rule powers and functions in accordance with subsection (i)} of Section 6 of
Article VII of the Illinois Constitution.

Reminder: the definition of “public body” includes “committees”, 5 ILCS 120/1.02. So, neither Board
meetings nor Committee meetings may be held on an election day.

We also remind you of the following OMA provision relevant to public meetings and legal holidays:
(5 ILCS 120/2.01)
Sec, 2.01. All meetings required by this Act to be public shall be held at specified times and places which
are convenient and open to the public. No meeting required by this Act to be public shall be held on a legal
holiday unless the regular meeting day falis on that holiday.

Please note the next election date is the General Election to be held Tuesday, November 3, 2026,



Roger A, Ritzman/Mark A. Ritzman
PEREGRINE, STIME, NEWMAN,
RITZMAN & BRUCKNER, LTD.
221 E. Illinois Street, P.O. Box 564
Wheaton, Iilinois 60187-0564

(630) 665-1900

(630) 665-0407 Fax
rritzman@psnrb.com
mritzman{@psnrb.com
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Law Offices of
Peregrine, Stime, Newman, Ritzman & Bruckner, Ltd.

221 EAST ILLINOIS STREET
P.0. BOX 564
WHEATON, ILLINOIS 60187-0564
PHONE (630) 665-1900
FAX (630} 665-0407
E-MAIL: rritzman@psnrb.com
HARTMAN E, STIME (1927-1991)
ROY 1. PEREGRINE (1928 —2022)
THOMAS M. NEWMAN
ROGER A. RITZMAN
MARK A, RITZMAN

MEMO ABOUT RECENT AMENDMENTS TO OMA AND FOIA

TO: Public Library Clients
FROM: Roger Ritzman/Mark Ritzman
DATE: December 3, 2025

This Memo simply advises you that, via Public Act 104-0438 effective January 1, 2026, portions of OMA
and FOIA were amended.

This Public Act is 59 pages.
The provisions of this Public Act which we believe are relevant to Public Libraries include the following:

Public bodies may not hold meetings on an election day;

Remote attendance is permitted for absence due to military service;

Posting of information per FOTA via website posting is required;

Public bodies may require a FOIA requestor to verify that the requester is a person;

Public records per FOIA do not include “junk mail”, i.e., unsolicited commercial mail to which no
response was made.

sapow

The portions of this Public Act relevant to the foregoing OMA and FOIA amendments are attached for easy
reference,

Roger A. Ritzman/Mark A. Ritzman
PEREGRINE, STIME, NEWMAN,
RITZMAN & BRUCKNER, LTD.
221 E. Illinois Street, P.O. Box 564
Wheaton, Illinois 60187-0564

(630) 665-1900

(630) 665-0407 Fax
rritzman@psnrb.com
mritzman@psnrb.com
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(5 ILCS 120/2.07 new)

Sec. 2.07. Meetings on election days; prohibited.

(a) A public body may not hold or schedule a reqular or

special meeting on the day of a general primary election, a

general election, a consolidated primary election, or a

consolidated election, as defined in the Election Code.

(b) A home rule unit may not hold or schedule meetings in a

manner inconsistent with this Act. This Section is a denial

and limitation of home rule powers and functions in accordance

with subsection (i) of Section 6 of Article VII of the Illinois

Constitution.




(5 ILCS 120/7)

Sec. 7. Attendance by a means other than physical
presence,

(a) If a quorum of the members of the public body is
physically present as required by Section 2.01, a majority of
the public body may allow a member of that body to attend the
meeting by other means 1if the member is prevented from
physically attending because of: (i) personal illness or
disability; (ii) employment purposes or the business of the
public body; (iii) a family or other emergency; eor {(iv)

unexpected childcare obligations; or (v) performance of active

military duty as a service member. "Other means" is by video or

audio conference. As used in this subsection:

"Active military duty" has the meaning given to "active

service" in Section 1-10 of the Service Member Employment and

Reemployment Rights Act.

"Service member® means a resident of Illinois who 1is a

member of any component of the U.S. Armed Forces or the

National Guard of any state, the District of Columbia, a

commonwealth, or a territory of the United States.




(5 ILCS 140/4) (from Ch. 116, par. 204)

Sec. 4. Each public body shall prominently display on its
website at—eaeh—of—its—administrative—or—regional—offices,
make available for inspection and copying, and send through
the mail if requested, each of the following:

(a) A brief description of itself, which will include,

but not be limited to, a short summary of its purpose, a

block diagram giving its functional subdivisions, the

total amount of its operating budget, the number and

location of all of its separate offices, 'the approximate

number of full and part—time employees, and the

identification and membership of any board, commission,

committee, or council which operates in an advisory

capacity relative to the operation of the ?ublic body, or

1 which exercises control over its policies or procedures,

or to which the public body is required to report and be
answerable for its operations; and

(b} A brief description of the methods whereby the

public may request information and public. records, a

directory designating the Freedom of Information officer

or officers, the address where requests for public records

should be directed, and any fees allowable under Section 6

of this Act.
If a A public body does not maintain ¢hat—meintains a

website, it shall also post this information at each of its

administrative or regional offices ep—its—website.




(5 ILCS 140/3) (from Ch. 116, par. 203)

(i) Within 5 business days after its receipt of the

request, a public'bodv that has a reasonable belief that a

request was not submitted by a person may require the

requester to verify orally or in writing that the requester is

a_person. The deadline for the public body to respond to the

request shall be tolled until the requester verifies that he

or she is a person. If the requester fails to verify that he or

she is a person within 30 days after the public body requests

such a verification, then the public body may deny the

request. For purposes of this subsection (j), a public body

may not require the requester to submit personal information,

private information, or identifying information to verify that

the requester is a person.

(Source: P.A. 101-81, eff. 7-12-19.)

(b) "Person" means any individual or any individual acting

as an agent of a 4+ <corporation, partnership, firm,

organization or association, acting individually or as

group.

a



(c) "Public records" means all records, reports, forms,
writings, letters, memoranda, books, papers, maps,
photographs, microfilms, cards, tapes, recordings, electronic
data processing records, electronic communications, recorded
information and all other documentary materials pertaining to
the transaction of public business, regardless of physical
form or characteristics, having been prepared by or for, or
having been or being used by, received by, in the possession

of, or under the control of any publie body. "Public records™

does not include junk mail.

(i) "Junk mail" means (i) any unsolicited commercial mail

sent to a public body and not responded to by an official,

employee, or agent. of ‘the public body or (ii) anvy unsolicited

commercial electronic communication sent to a public body and

not responded to by an official, employee, or agent of the

pPublic body.




Law Offices of
Peregrine, Stime, Newman, Ritzman & Bruckner, Ltd.

221 EAST ILLINOIS STREET
P.O. BOX 564
WHEATON, ILLINOIS 60187-0564
PHONE (630) 665-1900
FAX (630) 665-0407

E-MAIL: rritzman@psnrb.com

HARTMAN E. STIME (1927-1991)
ROY L. PEREGRINE

THOMAS M. NEWMAN

ROGER A. RITZMAN

MARK A. RITZMAN
4/9/26

CHRONOLOGY FOR ANNUAL FINANCIAL ORDINANCES

2026-2027 FISCAL YEAR

L District Libraries

The chronology in this outline is intended to assist District Libraries in following the steps
preliminary to the filing of the atinual Levy Ordinance.

Applicable statutes include:

a) The Municipal Budget Law (50 ILCS 330/1 et seq.);

b) The Public Library District Act (75 ILCS 16/1-1 et seq.);

c) The Truth in Taxation Law (TITA) (35 ILCS 200/18-55 et seq.);
d) The Revenue Act (35 ILCS 200/18-10 et seq.);

) The Property Tax Extension Limitation Law (PTELL) (the "tax cap"}) (35 ILCS 200/18-185
et seq.).
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Il City/Village Libraries

City Libraries and Village Libraries are reminded to confer with City/Village representatives 10
confirm the time frame for providing the Library’s levy for incorporation in the City/Village Levy Ordinance.

Reminder: Per the Local Library Act, the Library Board must submit to the City/Village, not less than 60
days prior to the date for the certification of the City/Village tax levy, a “statement of financial requirements
of the library.” 75 ILCS 5/4-10

The relevant statute provides as foliows:

The board of trustees of a municipal library shall also submit to the city council, board of
trustees or board of town trustees, along with the Illinois State Library, a statement of financial
requirernents of the library for the ensuing fiscal year for inclusion in the appropriation of the
corporate authority, and of the amount of money which, in the judgment of the board of library
trustees, wil be necessary to levy for library purposes in the next annual tax levy ordinance.
This statement shall be submitted no less than 60 days prior to when the tax levy must be
certified under subsection (b) of Section 18-15 of the Property Tax Code. (75 ILCS 5/4-10)

As stated above, communication with City/Village representatives is important to confirm the time
frame for providing to the City/Village the Library’s “financial requirements.”

WE RECOMMEND ADOPTING A FINANCIAL ORDINANCE
CALENDAR NOT LATER THAN JUNE, 2026.

Adopting a calendar assures compliance with deadlines
and coordinates required Board action with Board meeting dates.

For your assistance, a Budget and Levy Calendar is attached.
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SUGGESTED SEQUENCE OF EVENTS STATUTORY DEADLINE

A, Pass Ordinance for July - November
“Building and Maintenance Tax” (see Note on p.7)
(.02% special tax).

NOTE: THIS ORDINANCE AND A PUBLIC NOTICE
MUST BE PUBLISHED WITHIN 15 DAYS AFTER THE
ORDINANCE IS PASSED.

This special tax is subject to a backdoor
referendum — see Note on page 7.

We recommend passage after July 1, 2026 and before
November 1, 2026 per backdoor referendum regulations,

B. Prepare a tentative Budget and Appropriation Ordinance.! August 22, 2026
C. Set a date for a public hearing to discuss August 22, 2026
the tentative Budget and Appropriation
Ordinance,

The hearing may not coincide
with any hearing required under TITA,

D. Publish notice of the public hearing August 22, 2026
on the tentative Budget and
Appropriation Ordinance at least 30
days prior to the hearing.?

E. Conduct the public hearing conceming September 22, 2026
the tentative Budget and Appropriation
Ordinance.

F. After the public hearing on the tentative September 22, 2026

Budget and Appropriation Ordinance, pass
the Budget and Appropriation Ordinance in
final form.?

G. Publish the Budget and Appropriation Ordinance, October 22, 2026

1 The tentative Budget and Appropriation Ordinance must be posted and available for public inspection.
50 ILCS 330/3

2 50ILCS 330/

3 The Public Library District Act provides that the Budget and Appropriation Ordinance shall be passed no later
than the 4™ Tuesday in September. 75 ILCS 16/30-85(a)
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SUGGESTED SEQUENCE OF EVENTS

H.

File with the County Clerk a certified
copy of the Budget and Appropriation.
Ordinance (within 30 days after adoption).!

Adopt a Certified Estimate of Revenues by Source.’

File with the County Clerk the Certified
Estimate of Revenues by Source.

Pass a Resolution To Determine
Estimate of Funds Needed. This
Resolution should be passed even
if further compliance with TITA
is not required.® Also, set a date
for a TITA public hearing ifa
hearing is required. The TITA
hearing may not coincide with the
hearing on the tentative Budget
and Appropriation Ordinance.”

The TITA hearing will not take
place until after publication (see
the following Paragraph L).

See Note on page 8 about the Truth in Taxation Law.
Publish notice of the TITA hearing

not less than seven (7) days no more
than fourteen (14) days prior to the hearing.®

35 ILCS 200/18-50

7 351LCS 200/18-70

8 35ILCS 200/i8-80
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STATUTORY DEADLINE

Qctober 22, 2026

Qctober 22, 2026

Qctober 22, 2026

November 11, 2026

Publication date
depends on hearing date
(7 to 14 days)

This should be a separate document even if the same information is incorporated in the Budget and
Appropriation Ordinance. 35 ILCS 200/18-50

This Resolution must be passed not less than 20 days prior to the passage of the Levy Ordinance. 35 ILCS
200/18-60. Accordingly, the statutory deadline is 20 days prior to the first Tuesday in December (the last day
for passing the Levy Ordinance). We recommend passage of the Resolution much earlier, however, for
assistance in determining whether compliance with TITA is necessary.

NOTE: The refevant Statute does not require passage of a written Resolution. The Statute requires that the
Board make a “determination” of the funds estimated to be necessary. The Statute does not specify the
procedure for making this “determination”, i.e., via Ordinance, Resolution, Motion, etc. Our recommendation
is that, given the importance of compliance with TITA and establishing a “paper trail”, the Library’s
“determination of funds estimated to be necessary” be done via a written Resolution,

NOTE: The “tax cap” laws (PTELL) did not change the need to comply with TITA and TITA’s public hearing
requirements.



SUGGESTED SEQUENCE OF EVENTS STATUTORY DEADLINE

M. Conduct the TITA public hearing (if a public hearing December 1, 2026
is required).

N. Pass the Levy Ordinance no sooner than December 1, 2026
seven {7) days after publication of the Budget
and Appropriation Ordinance and no sooner
than 20 days after passage of the Resolution
To Determine Estimate of Funds Needed.’

0. On or before the last Tuesday of December'® December 29, 2026
file with the County Clerk a copy of the
Levy Ordinance with the following
certifications:

1. Certification of Authenticity (by the
District Secretary);

2, Certification of Compliance with
TITA or Certificate of Inappli-
cability of TITA (by the District
President). County Clerks request
that you attach a copy of the "black
border notice" if a TITA publication
was made.

TO AVOID ANY PROBLEM WITH FILING AND COUNTY CLERK HOLIDAY SCHEDULES, WE
RECOMMEND FILING THE LEVY ORDINANCE WITH THE COUNTY CLERK PROMPTLY
AFTER THE LEVY ORDINANCE IS PASSED,

9 The Levy Ordinance must be passed by the first Tuesday in December. (75 ILCS 16/30-85(b))

10 The Levy Ordinance filing deadline is the last Tuesday of December. (75 ILCS 16/30-85(c))
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NOTES

I. TRUSTEE ELECTION REMINDER

The next election at which Library Trustees will be elected is the Consolidated Election to be held on
Tuesday, April 6, 2027,

II. CALENDAR
When setting up your financial ordinance calendar, be careful about Saturdays, Sundays and holidays
and election days for filings, Board meetings, and newspaper publications. We recommend using a non-
election and non-holiday weekday before the deadline.
III. ORDINANCES
The Public Library District Act provides that:

"Every ordinance shall contain an effective date, which shall be no later than 60 days after the
enactment,”!}

ok s o o o o o o o o o oK ok o o o o o o ok o

“Every ordinance shall be posted in a public area of the district library building within 3 days after
the date of enactment and shall remain posted for 14 days." 75 ILCS 16/1-40

IV. FRONT DOOR REFERENDA

If you anticipate going to referendum (e.g., bond issue, rate increase), there arc deadlines established
by the Illinois Election Code (10 [LCS 5/1-1 et seq.) concerning certification of a referendum.

Please confirm the applicable deadlines/filing dates if you plan a referendum.

' An Ordinance may recite “This Ordinance is effective immediately.”
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V. .02% SPECIAL TAX - BUILDING & MAINTENANCE

The period from July-November is the recommended timeframe to pass the special .02% tax for
“Building & Maintenance” and publish Notice of the passage.

Per backdoor referendum regulations, we recommend the .02% levy be passed and published before
November 1, 2026.

The date of a prospective referendum to be included in the Notice to be published is November 3,
2026 or April 6, 2027 depending on when the tax is approved by the Board and the Notice is published.

A. Preliminary Commenis

We recommend passing the ,02% Ordinance prior to adoption of the Levy Ordinance. This makes it
clear the Board intended to incorporate in the levy its prior action on the .02% tax. The Levy Ordinance
should incorporate the .02% tax.

Note the relevant Statute refers to passing “an ordinance” and also uses the word “resotution”, An

ordinance should be used,
B. Election Dates

For the 2026-2027 fiscal year (Levy Ordinance filed in the Fall, 2026), generally the date of the
prospective referendum is April 6, 2027, For example, if the Notice of the .02% Ordinance is published in
October, 2026, and a backdoor referendum is sought, the Board will not know until after the April 6, 2027
referendum whether the tax is authorized.

If the voters disapprove the .02% tax at a referendum on April 6, 2027, the Board must abate that
portion of the levy applicable to the .02% tax. The County, in turn, will modify the levy (the levy which
was filed in the fall of 2026).

In any event, the Board will know within 30 days after publication of the Notice if a referendum on
April 6, 2027 is necessary and can plan accordingly.

C. No Backdoor Referendum Petition Filed

As a practical matter, the outcome of a referendum is moot if no backdoor referendum is sought
within 30 days after publication of the Notice.

D. November 3, 2026 Referendum

If the tax is approved in early July, 2026, and Notice is published promptly, the date of the
prospective referendum is November 3, 2026. Otherwise, the date of the prospective referendum is April 6,
2027,

PAY BUILDING/MAINTENANCE EXPENSES FROM THE GENERAL FUND/CORPORATE FUND

Many Libraries opt to pay expenses for building and maintenance from their General
Fund/Corporate/Fund. If so, there is no need to pass an Ordinance and publish a Notice relative to a
special tax levy for building and maintenance expenses.
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. Vi. TRUTH IN TAXATION LAW

Compliance with the Truth in Taxation Law (formerly Truth in Taxation Act, or TITA) requires
newspaper publication of a “black border notice” and a public hearing if the proposed levy amount exceeds
the prior year’s tax extension by more than 5%.

Note the comparison is not between the current levy and the previous levy. The comparison is
between the current levy and the previous tax extension (the actual revenue as determined by the County
Clerk). Typically, the tax extension amount/revenue is less than the amount levied. This reduction in the levy
amount is based on limitations in revenue increases from year to year under the Property Tax Extension
Limitation Law (PTELL) (“tax cap”).

Increases in revenue from year to year are limited by PTELL to the Consumer Price Index (CPI) or
5%, whichever is less.

A common strategy to maximize revenue without the need to publish the black border notice and hotd
a public hearing is to levy an amount slightly less than 5% higher than last year’s tax extension. For exam ple,
a levy amount which is 4.5% (or 4.99%) higher than last year’s tax extension should generate the maximum
revenue without requiring a black border notice and a public hearing per TITA.

Example:

a. Total previous year tax extension was $2,500,000 (per the County Clerk’s
spreadsheet/revenue calculations);

b. Proposed levy for the current year is $2,622,500, an increase of 4.9%, i.e.,
$2,500,000 x 1.049 = $2,622,500). A black border notice and public hearing
are not required.

Ifthe levy is $2,622,500, is it likely the District will receive $2,622,5007 No. Per PTELL limitations
based on the CPI, the County Clerk will apply the CPI to the last tax extension to calculate the maximum
revenue. If the CPI is 3%, the tax extension based on a levy of $2,622,500 will be $2,575,000, i.e.,

$2,500,000 x 1.03 = $2,575,000.*

Caution: In Districts which have annexed territory and/or where there is significant new development
and/or where significant TIF districts are expiring, it may be prudent to levy an amount greater than 5% more
than the previous tax extension (and comply with TITA) in order to receive the maximum revenue to which
the District is entitled.

Note about TITA Notices

TITA Notices must be published in the newspaper. In addition, per Public Act 103-1018 effective 8/9/24,
TITA Notices must be posted on the Library’s website, i.e.

If a taxing district has a website maintained by the full-time staff of the taxing district, then, in
addition to the other requirements of this Section, for a period of not less than 30 consecutive days,
the notice shall be posted on or near the top of the website’s homepage or on a page accessible
through a direct link from the homepage. The failure of a taxing district to post the notice on its
website shall not invalidate the notice or any action taken on the tax levy.

* Note that changes in the equalized assessed value (EAV) of property in the District are likely to affect
the actual revenues/tax extension.
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Vil. ABATEBOND LEVY

If there is an intention to abate a levy for bond debt, an abatement ordinance should be passed and
filed with the County Clerk before December 31, 2026.

VII. VENDOR INFORMATION

If the tax levy amount is more than $5,000,000, the Library shall make a good faith effort to collect
and publish data about vendors.

Public Act 102-0265 effective 8/6/21provides in relevant part as follows:

Beginning in levy year 2022, each taxing district that has an aggregate property tax levy of
more than $5,000,000 for the applicable levy year shall make a good faith effort to collect
and electronically publish data from all vendors and subcontractors doing business with the
taxing district as to: (1) whether the vendor or subcontractor is a minority-owned, women-
owned, or veteran-owned business, as defined in the Business Enterprise for Minorities,
Women, and Persons with Disabilities Act; and (2) whether the vendor or subcontractor
holds any certifications for those categories or if they are self-certifying; if the vendor self-
certifies, then the taxing district shall publish whether the vendor qualifies as a small
business under federal Small Business Administration standards. 35 ILCS 200/18-50.2.

IX. PREPARATION OF TENTATIVE B&A ORDINANCE

The statute requiring preparation of a tentative B&A Ordinance (50 ILCS 330/3) in relevant part
provides as follows:

Such budget and appropriation ordinance shall be prepared in tentative form by some person or
persons designated by the governing body, and in such tentative form shall be made conveniently
available to public inspection for at least thirty days prior to final action thereon.

For example, the Board may delegate to the Director authority for preparing a tentative B&A
Ordinance. The Board may approve the tentative B&A Ordinance but Board approval is not required if the
Board delegated authority to the Director.

Accordingly, notice of a public hearing on the tentative B&A Ordinance may be published without
Board approval of the tentative B&A.

Board approval of a final version of the B&A Ordinance is required.

Roger Ritzman

PEREGRINE, STIME, NEWMAN,
RITZMAN & BRUCKNER, LTD.
221 E. lllinois Street

P.Q. Box 564

Wheaton, Iilinois 60187-0564
Telephone: (630) 665-1900 Ext. 114
Fax: {630) 665-0407

E-Mail: rritzman{@psnrb.com

hetps:/pinrbeom sharepeint com/sites/PS/Shared Documenty/Generald | LIDRARYDIST/ORDINANCE/CHRON 2026-27 doc
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BUDGET AND LEVY CALENDAR
2026-2027 FISCAL YEAR

Action

A, Adopt Building and Maintenance Tax Ordinance (.02%)

B. Pubtlish backdoor referendum notice for Building and

Maintenance Tax (.02%) (within 15 days of adoption)

C. Prepare a tentative Budget and Appropriation Ordinance

D. Set a date for a public hearing on the tentative Budget and
Appropriation Ordinance

E. Publish notice of the public hearing on the tentative Budget
and Appropriation Ordinance

E Conduct the public hearing on the tentative Budget and
Appropriation Ordinance and adopt the Budget and
Appropriation Ordinance in final form

G. Publish the Budget and Appropriation Ordinance

H. File with the County Clerk a certified copy of the Budget
and Appropriation Ordinance

L Adopt a Certified Estimate of Revenues by Source
L Fite with the County Clerk a Certified Estimate of Revenues
by Source

K. Adopt a Resolution To Determine Estimate of Funds
Needed
and, if necessary, set a date for T.L.T.A. hearing

L. Publish notice of the T.I.T.A. hearing (7-14 days prior to
hearing)

Page 10 of 11

Dates

, 2026

(after 7/1/26 and
before 11/1/26)

, 2026
(before 11/1/26)

, 2026
(before 8/22/26)

, 2026
{before 8/22/26)

, 2026
(before 8/22/26)

. 2026
(before 9/22/26)

, 2026
{before 10/22/26)

, 2026
(before 10/22/26)

, 2026
(before 10/22/26)

, 2026
(before 10/22/26)

, 2026
{before 11/11/26)

, 2026



Action Dates

M.  Conduct the public hearing pursuant to T.LT.A. , 2026
(before 12/1/26)

N. Adopt the Levy Ordinance , 2026
(before 12/1/26)

0. File with the County Clerk a certified copy of the Levy , 2026
Ordinance and certification of compliance with T.LT.A. (before 12/29/26)

Attached simply for easy reference is a 2026 calendar.

hitps:#psntbeom sharepoint con/sites/PS/Shared Documents/General/_1LIBRARYDIST/ORDINANCE/CHRON. 2026.27.doc

Page 11 of 11



Library Director Report
April 2026

FINANCIAL UPDATE

L)
'..

-+
L

Fiscal Year Elapsed = 75.0%
Investment Funds (Illinois Funds Accounts)

* GASB 54 Emergency Fund: $761,626.98 (+ $2,438.51)
= New Building & Construction Fund: $38,620.99 (+ $123.63)
» General (Corporate) Fund: $87,687.53 (+ $280.74)

The tax levy worksheet and tax abatement forms were received on 4/1, completed, and
returned to DulPage County on 4/3

PERSONNEL
%+ The Library Director:

Attended SWAN Board meetings on 3/20 and 4/17 at the Glen Ellyn and Roselle Public
Libraries, respectively; the 3/20 board meeting included an afternoon session on strategic
planning for SWAN

Attended the board meeting on 3/23

Met with Juan M. and Nick K. at D94 on 3/24 to look at the micro pantry built by the D94 shop
class and to discuss logistics of finalizing its installation at the library

Attended the Dolly Parton Imagination Library (DPIL) DuPage Expansion gathering at
Cantigny Park on 3/25

Participated in the Downtown Business Owners meeting on 3/26 at the Fox Community Center
Attended the DPIL DuPage County meeting on 3/27 to discuss the DPIL Launch plans
Met with Omar E. from Republic Bank on 3/27 to review the library’s banking experience
Met with ISBS for quarterly update on 3/31 regarding the copier fleet and lease agreement
Attended the Rotary Club meetings on 4/1 and 4/15

Attended the Library Foundation meeting on 4/6

Participated in the Quarterly Business Review meeting with the IT Librarian and Sikich
Technology on 4/7

Met with the management team to discuss the draft budget on 4/8

Attended WeGo Full Steam Ahead committee meeting on 4/9

Attended the Policy meeting on 4/9

Hosted the Managers Advisory Meeting on 4/13

Hosted the Admin Team nweeting on 4/14

Met with the Assistant Library Director, Debbie W., and Steve C. from the IL Secretary of
State’s office on 4/14 to discuss and clarify the document retention guidelines

Participated in the Finance meeting on 4/15 with the Assistant Library Director

Attended the DPIL Launch Party at the Library on 4/18

% Employee Highlights

Kelli S., Youth Services Assistant, celebrated her 27-year anniversary on 4/20
Amanda G., Assistant Library Director, celebrates her 22-year anniversary on 4/27
Kelsey K., Adult Services Assistant, resigned her position and her last day is 4/22
Elizabeth W. will begin as Circulation Services Clerk on 4/28



Facilities Monthly Report- April 2026

BUILDING SYSTEMS

e EnteliWeb portal for BAS went offline due to UPS failure, Replacement UPS was purchased and
instailed; system is back online.
¢ Reached out to Delta to address a date/time issue with BAS scheduling.

SAFETY SYSTEMS

s ADS completed the annual Fire Alarm and Life Safety System and Sprinkler inspection. Report
submitted and approved via BS! Online; compliant through 2026.
s 2026 Elevator Certificate of inspection posted for visibility.

Monthly Requirements Completed:

e Monthly AED inspection compieted and First Aid supplies restocked (Cintas}.
¢ Conducted elevator emergency telephone test with no issues identified.

o Conducted fire extinguisher inspections; all units operational.

e Electrical surge protector system reviewed; no issues noted.

¢ irrigation system main water line checked; no leaks, dial reading at 0.0

BUILDING EXTERIOR & STRUCTURAL

s Exterior electrical outlet replaced in fenced area due to loss of power,

¢ Reported pothole on Turner Ct. near driveway entrance/exit to WC Public Works; confirmation
received for follow-up.

* Grant & Power completed Spring cleanup and began weekly landscaping services.

SIGNAGE & FACILITY IMPROVEMENTS

* Installed handicap and no parking signage at front entrance pillars.
® Relocated and anchored curbside #1 and no parking signage for improved visibility.

FURNITURE & FACILITY IMPROVEMENTS

s Nesko replaced the driver for the 2" Floor light fixture and reinstalled the fixture. Three additional
drivers are now in back stock.

¢ Updated StoryWalk display for April and cleaned all panels.

* laundered Storytime blankets and tablecloths.

e Created an audio equipment inventory list for improved tracking and usability for event hosts.

PROJECTS & VENDOR COORDINATION

s Received quotes for Micro Pantry and Train Model Display concrete pads. Best priced proposal
received at $3,500 for both pads with smooth finish.

¢ Photo-eye installation for the elevator rescheduled for May 5 pending required materials.

e Partnered with Dr. Joseph Kozminski {Lewis University) to install PurpleAir monitoring device near
fenced area. Device measures PM2.5 levels; data available publicly via PurpleAir.












ADULT SERVICES- March 2026

ENGAGEMENT:
Programs: We offered 10 in-person programs in March with a total attendance of 49.
Some programs included:

Puzzle Swap | Birds of Dupage County | Crafternoon Daisy Keychain | Getting Crafty Leaf
Embroidery | Page Turners Book Club | llitinois Workers in Action Business Preparedness |
History of Women Silversmiths/Microsoft Word and Excel (by the IT Librarian for adults)

We also facilitated a bilingual Program, DIY Soaps and Candles, with Youth services.
Passive Programming in March:
We hosted the virtual Illinois Libraries Present program, with Percival Everett.

We began our Spring Reading Challenge. In March, 23 had registered, 22 were active
readers, 14 had already completed the challenge and 9 had redeemed their rewards.

Take and Makes:

50 Spring/Easter card kits were taken.

Seed Library:

120 patrons took winter seeds from our seed library.
OUTREACH/PROGRAM PROMOTION

In March, Edith and Allison provided personal reader’s advisory services, book talks, and
delivered materials to 34 residents from Franciscan Court and Aperion Care. They also did

a craft with the residents.

Displays:

Adult Services staff created 7 physical book and material displays in March, including
the staff picks shelf and lobby display, in which to promote programs and the coltection.
We also continue to update browse categories, visual reader’s advisory and best seller
digital menu displays in Aspen {our website catalog).

AS staff created promotional posters for our internal displays and some bookmarks and
flyers to circulate as part of our displays and to give out at programs.

Professional Development: Our staff has been completing the Arctic Wolf and Traliant
trainings this month.



ADULT SERVICES - TEEN

Programming: A total of 20 teens attended seven in-person programs in March. Programs
included Snack Testers, T.A.B., Tabletops N Treats, Video Game Club, Teen Café,
Homework Help and a Pokémon event.

Passive Programming: 23 plants were adopted by teens in March on Adopt-a-plant day.
Handed out 48 mini journal kits (see outreach section)

Displays: Books in English and Spanish were displayed in the teen area along the theme of
Women’s History, March Madness (basketball), Spring Break, Spring/Gardening, Books
with Green Covers.

New T.A.B. Members: Two new T.A.B members joined, increasing membership to 9 at the
end of March.

Outreach: Had a table at Lehman Literacy night on March 25 to tell teens and their families
about teen library programs and services. 48 mini journal kits were handed out that also
contained promotional flyers for teen programs at the library.

CIRCULATION SERVICES

Circulation Statistics March 2026:

o 13,881 Total Items checked out, 2.20% decrease from March 2025.

e 3,478 Electronic materials checked out, 2.23% increase from March 2025.

s The total value of the materials checked out by our patrons was $95,999.41 during
March 2025.

o During March 2025, we had 156 patrons using self-check and a total of 460 items
checked out,

Patron Statistics March 2026:

e 5,658 Visitors to the library during March 2025.

¢ 85 New patrons added, 2.41% increase from March 2025.

e 9296 Card holders, 7.32% decrease from March 2025.

e 32.13% of the district population have library cards, a 2.54% decrease from March
2025,



TECHNICAL SERVICES
Acquisitions:
o 1802 Items invoiced/received.
o 1725 Items ordered.
o 206 Items received not processed.

e 166 Items on-order.
¢ 5 Items returned.

e 2 Item cancelled.

¢ [ Donations,

¢ 0 Replacements.

Cataloged:
o 2027 Items added to the collection.

Withdrawals:
e 846 Items withdrawn from the collection.

Material Maintenance:
s 36 Items repaired in-house.

Other Activities:
e 276 Items moved from the new shelf to the regular collection.

e 244 Postage processed.
o 166 Received.
o 78 Outgoing.
¢ 217 Invoices archived.
¢ 126 Invoices processed.
o 97 Kits checked for missing or damaged materials.
e 88 Records created.
e 55 Award titles updated.
e 29 West Chicago Suburban Life scanned and converted to searchable PDF.
e 6] toys added to collection.
o 4 Title transfers.
s 3 Missing items reclaimed.
s 2 E/J kit records updated.



Miscellaneous:

1266 bookplates were viewed via the Illinois Digital Archives. The top viewed plate
was the Society of Mayflower Descendants in the State of New York with 5 views.
WCPLD received a $16.00 check in exchange for two bins of discards picked up by
Knowledge Exchange.

YOUTH SERVICES

Programs

Eight morning story time programs were delivered in March bringing 148 patrons to
the library making for a great story program month. OQur monthly Toddler Obstacle
Course and Sensational Saturday programs saw a further twenty-five visitors. The
department hosted three other synchronous programs throughout the month
including a candle and soap making program, another program where visitors could
create their own terrariums, and hat making program using circular looms. Patrons
were allowed to bring looms home with them along with extra yarn to create another
hat, These programs had seventeen more patrons participate. March m-person
programming hosted a total of 190 library users.

Program Highlight:

In conjunction with college basketball’s March Madness, a bracket was created for
various movie genres for patrons to vote for their favorite films within each genre.
This passive activity allowed patrons to take part in a community-wide activity that
lasted throughout the entire month. Patrons could stop in weekly to see the progress
of their favorite filin, or to see their bracket busted as underdogs toppled favored
winners. Three hundred twenty-three patrons participated in this fun, interactive
program, Some of the genre winners were Back to the future for Comedies, Jurassic
Park for Horror/Thriller/Suspense, and Spiderman: into the Spider-Verse for Animated
Series.

Asynchronous Programs

Much of the department’s asynchronous programming played off the Easter holiday
and sports themes. One grab-n-go bag supplied children with hockey themed items,
coloring and activity sheets, and hockey themed book list. Various Easter and Spring
themed cut and paste crafts, I-Spy picture finders, and word searches were printed for
in-house completion or to take home. In all, 342 patrons engaged with passive
programming in March.

The March Read n Roll story was assembled and displayed in the story walk panels
along Turner Court in Spanish and English. While participation in this passive



program is challenging to assess, it offers the community a means to interact with the
library outside of the building. This month'’s story was Just what fo do by Kyle
Lukoff/Illustrated by Hala Tahboub.

Qutreach

There were four story programs presented for the Birth to Three initiative in March.
Providers from the daycare bring children in for this unique program and each
student is given a copy of the book read by the staff member hosting. Our new
librarian, Sarah, has been leading this program for the last two months. Stories are
usually offered in Spanish and English along with interactive song and play
elements. Thirty one people attended Birth to Three programs this month.

Youth Services attended Pioneer Elementary’s Parent Night to promote
programming,

Youth Services attended Wegner Elementary’s Parent Night to promote
programming and interact with the community.

Youth Services and Circulation attended the NAIS Parent Night at Wegner
Elementary to promote programming and disseminate flyers.

Youth Services attended a Read Across America event at Gary Elementary to
promote programs and disseminate flyers.

Weekly library outreach stories were presented to students at Currier, Turner, and
Indian Knoll Elementary

Monthly story outreach was conducted at Reed Keppler daycare.

The Youth Services Department engaged with 264 community members throughout
the month of March.

Professional Development

Staff have been completing mandatory Traliant training throughout the month on
Psychological Safety, Disabilities, and Code of Conduct.

The department attended various collection development and library service
webinars throughout the month

The Youth Services Manager attended the WGTK DEI training session on 3/5/26
where presenters discussed differences between equity, equality, & justice,
discrimination and domestic abuse in Hispanic culture, and current issues with ICE
and immigration. While the event was very informative and essential work, I
mentioned that it would have fared better with much more time for interaction and
group work.



















































