


9. Recommendations
The Policy Committee makes the following recommendations to the Board of Library
Trustees for its April 27, 2026 meeting;:

10. Adjournment Patricia Weninger, Chairperson

Committee: Finch, Wonderly, Weninger, Chair; Ex Officio: Jakacki-Dattomo



BOARD OF LIBRARY TRUSTEES
POLICY COMMITTEE MEETING MINUTES
CONFERENCE ROOM - SECOND FLOOR

MARCH 16, 2026
6:30 P.M.

1.The meeting was called to order at 6:32 P.M. by Pat Weninger,
Chairperson

2.Roll Call: Laura Finch, Michael Wonderly, Pat Weninger and Ben
Weseloh. Corrine Jakacki, Ex Officio, arrived at 6:40 P.M.

3. Approval of Minutes: There were no minutes to approve. The last policy
committee minutes were approved at the May meeting of 2025.

4. Recognition of the Public. There was no public in attendance.
5. No Public
6. Agenda- Additions/Deletions

Chairperson, Pat Weninger, recommended that the Electronic Board
Meeting Attendance Policy be moved to the last item on the agenda (from
A.toE.)

7. No Unfinished Business
8. New Business
A. Fixed Asset / Capitalization Policy was reviewed by the committee.

Laura Finch moved that the policy committee recommend approval of the
Fixed Asset Capitalization Policy to the board; seconded by Michael
Wonderly.

Voice Vote: Motion passed unanimously.

B. Investment of Public Funds Policy was reviewed by the committee.



Laura Finch moved that the policy committee recommends approval of
Investment of Public Funds Policy to the board; seconded by Michael
Wonderly.

Voice Vote. Motion passed unanimously.
C. Purchasing Policy was reviewed by the committee.

Laura Finch moved that the policy committee recommends approval of
the Purchasing Policy to the board; seconded by Michael Wonderly.

Voice Vote. Motion passed unanimously.
D. Library Credit Card Policy was reviewed by the committee.
The committee reviewed the Library Credit Card Policy.

Ben Weseloh recommended that two additional staff members be given
credit cards. The director currently has a card along with four additional
staff members. The policy change would allow for the director and six
staff members to have cards.

Michael Wonderly moved that the Library Credit Card Policy be amended
to allow six staff members and the director to have credit cards;
seconded by Laura Finch.

Voice Vote. Motion passed unanimously.
E. Electronic Board Meeting Attendance Policy

The committee discussed the Electronic Board Meeting Attendance
Policy. The committee had concerns regarding the policy, especially as it
related to electronic attendance during closed session meetings. Ben will
discuss our concerns with the board attorney, and the policy will be
reviewed after we obtain additional feedback. Action postponed for
further review.

Next meeting scheduled for April 9, 2026, at 7:00 P.M.

Meeting Adjourned at 7:30 P.M.
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WEST CHICAGO PUBLIC LIBRARY DISTRICT

REFERENCE POLICY

Policy Statement for Reference Service

The West Chicago Public Library District will provide consistent, quality reference service to all
patrons.

Providing Service

Library staff will provide information to specific questions and guidance in locating materials.
Patrons may request in person, on the telephone, through electronic messaging or through the
mail.

Library staff will assist patrons in the use of the Library and teach basic research.

Library staff will assist patrons in obtaining materials within the library and through interlibrary
loan.

Library staff will use all available sources of information to answer questions. These resources
may include printed, electronic materials, and outside libraries and agencies.

Book-A-Librarian Appointments

Book-a-Librarian appointments are available for one-on-one assistance on a variety of subjects.
Sessions are 30 minutes in length and can range from research to tutorials on library databases,
eBook assistance, or basic computer skills. This service will be provided by appointment only,
as time permits for the reference staff.

Limitations of Reference Service

Staff will provide sources of information, not interpretation, opinions, or advice pertaining to
information. Staff cannot provide the following kinds of assistance which is beyond the scope
of reference service:

e The translation of documents printed or online

e The completion of legal forms in print and online or assisting patrons with the
completion of forms.

e The interpretation of information or advice with regard to legal, medical, financial, or
consumer-oriented questions.

e Critiquing or editing patron documents.
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WEST CHICAGO PUBLIC LIBRARY DISTRICT
INTERNET AND DIGITAL SERVICES

POLICY

The West Chicago Public Library District (WCPLD) offers free access to the Internet through public computers
and Wi-Fi to users with their own personal devices. It is offered in support of the Library's mission to provide
materials, resources and services to help community residents obtain information to meet their educational,
professional, cultural, and social needs. Library staff may provide assistance to patrons in the use of electronic
resources as time and staff knowledge permits.

Breach of Policy

Violation of any aspect of this policy (or of established Library procedures) may result in loss of computer
privileges: two weeks for a first offense; six months for a second offense; and one year for each subsequent
offense. Viewing pornography is not permitted and is a violation of this policy.

Privacy
An individual’s use of Library computer resources and Wi-Fi access is not monitored; however, users should
have no expectation of privacy as all computers and printers are in view of other patrons and staff.

Disclaimer

The West Chicago Public Library District assumes no responsibility for any activities conducted by users of the
Library computers. The Library reserves the right to modify this policy at any time. Use of the Library’s
network resources constitutes acceptance of the current version of the West Chicago Public Library District
Internet, and Digital Services Policy.

User Responsibility

The Library has no control over the content on the Internet and is not responsible for what users view.
Patrons 12 years of age and older can access the computers in the Adult Services Department with a library
card or guest pass. Patrons 12 years of age and older accompanied by children younger than 12 years of age
must use the computers in the Youth Services Department. With Library staff approval, two users may share
one computer session on one computer as long as their behavior or conversation does not disturb other users
or Library staff and each user sits in their own chair.

Computer users are prohibited from: damaging or altering the Library's computer equipment or software;
violating system security; or licensing agreements; using the network to harass other users; use of disruptive
sound; violating a Federal or State law including, but not limited to, accessing material that is obscene or child
pornography as defined by the Illinois Criminal Code, 720 ILCS 5/11-20 & 720 ILCS 5/11-20.1.

All users of the West Chicago Public Library’s Services are subject to the library’s conduct policy.

Guest Passes

Page 1 of 5



47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91

Guest Passes will be issued for patrons 12 years of age and older without an ID.

Children and the Internet

Internet Computers in the Youth Service Department are not filtered. Children ages 9-11 can access the
computers in Youth Services with a signed Internet and Digital Services User Agreement. Parents or
guardians are responsible for what minors access on the Internet, and wi-fi. Library staff cannot act in the place
of parents in providing constant care and supervision of children as they explore the Internet or other
electronic resources. Children under 9 years of age may only access the Internet on the computers in the
Library’s Youth Services Department with a parent or guardian present during all Internet use.

DIGITAL SERVICES

Gaming Stations

The West Chicago Public Library District offers gaming stations for patrons to play in-house. Young Adult
Gaming Station Patrons 12 to 18 years of age can check out controllers for the gaming station with a valid
library card. Those who are younger than 12 years of age or accompanied by children younger than 12 years of
age, must use the gaming station in the Youth Services Department. Children’s Gaming Station Patrons
younger than 12 years of age or those who are accompanied by children younger than 12 years of age are able
to use the Children’s gaming station with a valid library card.

VHS-DVD Converter

Patrons 18 and older can convert home movies from VHS to DVD. Conversion happens in real-time and
patrons must stay with the machine while the conversion is in process. Patrons can reserve the converter for
up to three hours up to a week in advance. Reservations for the converter will not be made after 5:00 p.m.
(Monday through Thursday) and 1:00 p.m. (Friday through Sunday). All materials for converting (VHS tapes
and DVD-R or DVD-RW) must be supplied by the patron. Patrons must read all directions before converting.
The Library is not liable for damage to personal items or loss of data while using the converter. The viewing or
converting of explicit materials will not be allowed and will result in immediate dismissal from the converter.
The use of the converter and associated equipment shall follow all legal guidelines under the U.S. Copyright
Law. Information on copyright law can be read online at https://www.copyright.gov/title17/title17.pdf .

3-D Printer

3-D printing can be used to make 3-Dimensional objects. Patrons must use an existing design from the 3-D
sharing site e.g. www.thingiverse.com or provide their own design on a flash drive in an .STL format. Patrons
must have items pre-approved by library staff members before an item can be set to print. Library staff
members must set and release 3-D print jobs. Print jobs may be declined at the staff members” discretion.
Printed items will be charged to the patron by weight at $.10 cents per gram.

Cricut Machine

What is a Cricut machine?
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The Cricut is an electronic cutting and drawing machine. Designs created on your computer can be cut or
drawn into material such as paper, cardstock, vinyl, fabric and certain types of wood. The Cricut can be used
to make signs, custom t-shirts, labels, greeting cards and stickers. Printing times vary between 15 to 30
minutes depending on the size and complexity of the design.

How can Patrons use it?

Patrons can create their own designs from the Cricut Design Space app (https://design.cricut.com/) on a
designated library computer or at home and send the file to the library as one of these file types: JPEG, PNG,
SVG, DXE, EPS. Cricut Design Space is a free program for Windows, Apple, and Android devices. Certain
licensed designs may be an additional cost, patrons must call the library for any inquiries. Patrons must have
items pre-approved by library staff members before an item can be set to print. Library staff members must set
and release Cricut print jobs. Printjobs may be declined at the staff members’ discretion. Patrons can also

choose from library samples for certain designs.

Prints can be purchased at the following rates:

Paper & Cardstock
Up to 6x6 - .50 per print
Up to 12x12 -$1.00 per print

Larger than 12x12 -- Call the library

Sticky Vinyl & Iron on Vinyl
Up to 6x6 - $2.00 per print
Up to 12x12 -$4.00 per print

Larger than 12x12 -- call the library
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WEST CHICAGO PUBLIC LIBRARY DISTRICT

SMOKE-FREE LIBRARY POLICY

The Smoke-Free Illinois Act requires that public places and places of employment
must be completely smoke-free inside and within 15 feet from entrances, exits,
windows that open, and ventilation intakes. In the interest of promoting health
and safety, the Library’s smoke-free policy applies to the Library facility, all
Library employees, and all patrons and vendors who visit the Library. Smoking
is permitted only in designated smoking areas. The use of smoking materials
refers to the lighting and smoking of cigarettes, cigars, pipes, and or other similar
items such as electronic cigarettes and “vaping” devices.

Public Act 095-0017

Reviewed by Policy Committee: 4/9/2026
Approved by Board of Library Trustees: 1/28/2008; 8/24/2009; 1/23/2012;
4/28/2014; 6/27/2016; 6/25/2018; 1/27/2020; 11/22/2021; 3/25/2024
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WEST CHICAGO PUBLIC LIBRARY DISTRICT

DRUG AND ALCOHOL-FREE LIBRARY POLICY

The West Chicago Public Library District has long recognized that the non-medical use of controlled
substances is hazardous to the health of employees and patrons of the Library. Additionally, the use
of alcohol by employees or patrons is recognized as both hazardous and often illegal, and the
irresponsible use of alcohol is detrimental to the library environment. As such, the use, sale,
manufacture, distribution, possession or consumption of alcohol, cannabis, cannabis or THC-infused
products, illegal drugs or other controlled substancesl without a prescription (“Illicit Substances”) is
prohibited on any Library property including, but not limited to:

- any Library-owned facility or grounds;

- property rented by the Library or used to run Library programs;
- library rented, leased or owned vehicles; or

- while conducting Library business.

Employees
Employees may not report to work under the influence of Illicit Substances.

This Policy does not prohibit employees from the lawful use (in accordance with both federal and
state law) and possession of prescription and over-the-counter medications, when taken in standard
dosages and/or according to prescriptions from the employee's licensed health care provider,
provided that neither an employee nor his/ her work performance is impaired.

Any employee who violates the term of the Library’s drug and alcohol policy may be suspended or
terminated pursuant to the rules and regulations of the Library and applicable state statutes. The
Library may in its discretion refer incidents to appropriate legal authorities for prosecution when this
policy is violated. Sanctions against employees shall be in accordance with prescribed library
regulations and procedures. The Library’s employees, as a condition of their employment, agree to
abide by the terms of this policy and to notify the Library, no later than five (5) days after a conviction,
of any criminal drug or alcohol statute conviction for a violation occurring at a library location. The
Library, if or when required by law, shall report such conviction to the appropriate authorities.

Patrons

A patron who violates the terms of this policy may be expelled from the library location involved or
any library location at the discretion of the Library and use privileges may be suspended for a
specified period of time. The Library may, in its discretion, refer incidents to appropriate legal

1 For purposes of this policy, the term “controlled substances” means any and all controlled substances as defined by lllinois and
Federal law.
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authority for prosecution when this policy is violated. Sanctions against patrons shall be in
accordance with prescribed library regulations and procedures.

The Library shall obtain and make available materials from local, system, state, and national anti-
drug and alcohol abuse organizations and, where appropriate, enlist the aid of community and state
organizations with drug and alcohol information and rehabilitation programs to provide information
to the Library patrons and employees.

In order to make patrons and employees aware of the dangers of drug and alcohol abuse, Notice of
the Standard of Conduct imposed by this policy and the sanctions imposed for violation of this policy
shall be distributed to all employees and prominently posted at the Library for patrons and employees
to see. In the event a violation of this policy involves a minor the minor’s parents shall be contacted.
Employees shall receive copies of the Notice attached as an appendix to this policy.

The Library shall conduct a biennial review and evaluation of the measures taken by this policy to
determine its effectiveness and to implement changes to the program where needed. The biennial
review and evaluation shall determine whether or not the sanctions required by this policy are
consistently in force.

State Law: 30 ILCS 580/1, Federal Law: 42 USC 12114

Reviewed by Policy Committee: 4/9/2026
Approved by Board of Library Trustees: 2/28/2005; 11/26/2007; 8/24/2009; 2/27/2012; 4/28/2014;
6/27/2016; 6/25/2018; 1/27/2020; 11/22/2021; 3/25/2024
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