








Waest Chicago Public Library District
The lllinois Freedom of Information Act (continued)

Any person requesting records of the West Chicago Public Library District
may make such a request either in person or in writing.

Your request should be directed to:

l.ibrary Director, Chief FOIA Officer

West Chicago Public Library District, Administrative Office
118 W. Washington Street

West Chicago, IL 60185

You must specify the records requested to be disclosed for inspection or to be
copied. If you desire that any records be certified, you must specify which ones. If
inspected, an employee must be present throughout the inspection.

The fees for any records to be copied are as follows:

The first 50 pages of black and white, letter or legal paper are free.
After the first 50 pages, the library will charge $ .15 per page.
Colored copies and copies sized other than legal or letter size will be charged
at the actual cost of reproduction.

¢ Cost of electronic records, e.g., disks, diskettes, tapes, etc., will be charged
at the actual cost of the recording medium.

» Certified copies are $1.00
Fees may be waived or reduced if waiver is in the public interest
Attachments to email are free of charge.

The FOIA Officer must respond within five (5) business days after receipt of a
Request, twenty-one (21) days if the request is for a commercial purpose. An
extension of five (5) days may be permitted under certain circumnstances.

If a request is denied, the requester will be notified of the right to appeal the denial to
the Attorney General's Public Access Counselor or the courts.

Certain types of information maintained by us are exempt from inspection and

copying. However, the following types or categories of records are maintained under
our control:

Financial Records

Audit Reports

Bank Statements

Bills and Invoices

Budget and Appropriation Ordinances
Budget Worksheets

Cancelled Checks

Daily Cash Receipts Reports

Levy Ordinances

Monthly Bill Approval Lists












